[image: image1.png]



Housing Authority of the City of Tulsa

CAREER OPPORTUNITY

APPLICATIONS / RESUMES MUST BE POSTMARKED BY: Until Filled 
Accountant II
$3,417 to 4,271/ Monthly

DEPARTMENT:



Finance and Administration
REPORTS TO:



Assistant Controller
POSITION SUMMARY:

Perform advanced accounting functions and provide technical leadership to less experienced accountants in the finance and accounting operations for the Tulsa Housing Authority (THA) and related entities.  Assist management in the interpretation and application of Housing and Urban Development accounting regulations and the Generally Accepted Accounting Principles applicable to the THA and related entities. Perform professional accounting and reporting functions for assigned THA programs such as: Locally Owned Housing (Contract FW-1182), Section 8 (Contract FW-3117)  and other related entities, Grant programs and Fixed assets and warehouse materials.  Properly account for assets, liabilities, revenue and expenses and assure proper and timely reports are submitted. Prepare budget forecasts and final budgets for assigned THA and programs.  Track financial performance of all departments to the approved budget.  Report noncompliance to appropriate THA management. Assist in preparation and submission of online reporting functions such as REAC FDS submission, Section 8 VMS submission, PHAS and SEMAP submissions. Assist Real Estate Development Department by providing financial analysis, projections, and financial statements as needed.  This includes oversight, monitoring, and reporting for tax credit compliance. Prepare internal and external accounting and financial reports for THA and entities as required. Prepare, maintain, audit and reconcile annual physical inventory with accounting recorded inventory records for both fixed assets and warehouse material. Monitor and control budget expenditures and prepare reports for all special grants consistent with the terms and conditions of the grant contract. Review and analyze various forms of information (correspondence, Federal register, PIH notices, industry reporting, etc) and provide management with written and oral analysis.

Perform and administer internal audit functions as assigned (petty cash audit, inventory audit) and report results to management. Assist in maintaining the THA Accounting Manual to assure it is current and available to the appropriate members of management. Assist in the development and implementation of Accounting Department planning activities. Utilize Excel and Word. Perform other duties as assigned. 

MINIMUM REQUIREMENTS:

Requires a minimum of a Bachelor's degree in Accounting.  A minimum of two (2) years experience in budget and financial accounting.  The incumbent may be required to provide technical guidance to lesser experienced accountants.

ORGANIZATION:

The Housing Authority of the City of Tulsa (THA) is a federally funded public agency responsible for administering public housing and Section 8 rental assistance programs for eligible low-income families living in the Tulsa city limits.  THA is governed by a five-member Board of Commissioners appointed by the Mayor.

MISSION STATEMENT:

The mission of the THA is to be a leading public housing agency that enhances the quality of life in Tulsa by providing desirable housing options; advocating resident involvement, leadership, and self-sufficiency; and promoting resident access to community services through the efforts of a professional, caring and responsive staff and board.

An Equal Opportunity / Affirmative Action Employer

We perform criminal background checks and drug testing.

Men, women, and THA residents are encouraged to apply.

TO APPLY:

Qualified candidates should submit a resume, cover letter and salary requirements to hr@tulsahousing.org or fax to 918-581-5721. Or apply online at www.tulsahousing.org. 


Or, applications and resumes may also be hand delivered or mailed to: 





Tulsa Housing Authority 





Attn: Human Resources 





415 East Independence 





Tulsa, OK 74106 

Closes: Open Until Filled
